Importing Picking List from Sage To Monday

How to import a picking list created in Sage to a Monday board

@ Difficulty Medium ® Duration 30minute(s)
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Introduction

This procedure demonstrates how to use the "Sage Hooks" MS Access database to grab the data created in Sage and exort to a spreadsheet.
The spreadsheet is then imported into a new Monday board, then copied across to the correct Picking List for the machine build.

Step 1 - Allocate the parts for "Pick Run"

A pick runis a chunk or set of Job Cards that will be picked in a controlled amount. This is normally 10-20 job cards. it is managed in this way
to keep the amount of time between the allocation on Sage and the physical pick as short as possible.
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Step 2 - Print off the Bin Labels

Step 3 - Print off the Bin Sheets

..The bin sheets are not going to be used for the build, but

they are handy as pictorial reference for the parts

Step 4 - Print the First Pick Labels
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1_|; Batch Works Order Reports

= a
Favourites | Al Reports
Description File Name
Su.lga Bin Label Sage STUGA BIN LABEL.LABEL
a7 Stuga Bin Sheet STUGA BIN SHEET MK3.REPORT
ﬁ' Stuga First Pick Label Sage STUGA FIRST PICK LABEL.LABEL
Generate Report Printer ha
|7 Batch Works Order Reports = m] X
Favourites | All Reports
Description Type File Name 1
i Stuga Bin Label Sage STUGA BIN LABEL.LABEL
ji#] Stuga Bin Sheet Sage STUGA BIN SHEET MK3.REPORT
ﬁ Stuga First Pick Label Sage STUGA FIRST PICK LABEL.LABEL
Remove
|=] Batch Works Order Reports = (m} X
Favourites | All Reports
Desco;m Type Fie MName
1 Stuga Bin Label Sage STUGA BIN LABEL.LABEL
S Stuga Bin Sheet STUGA BIN SHEET MK3.REPORT
] 5tuga First Pick Label Sage

Generate Report Printer

STUGA FIRST PICK LABEL.LABEL
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Step 5 - Open "Sage Hook"
Database

This is located in g:\Sage\Exports
Click "OK" or "Yes" if there is a security question to enable Macros

I CCCEECéEedecCeicadccddcdcccdecédadecedei| 2§ g §

Step 6 - Select the Job Cards and e e
Export — . :

..Make sure the Job Cards chosen in this section match
the "Pick Run"

. Select the Sales order relevant to the build number
. Select the Starting Job card

. Select the ending Job Card

. Click Export

. Click Yes to overwrite existing file

U DN WN -
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Step 7 - Wait for Message box

The export may take a few minutes

Click OK

|
|
Data has been exported to g:\Sage\Exports\JobCardExportForMonday.xlsx. It can now be imported to Monday ‘
|

Step 8 - Import the Board on Monday

1. Click onyour profile face and then select Import Data

2. Select Excel Document

3. Dragand Drop the file G:\Sage\Exports\JobCardExportForMonday.xIsx from a file explorer window onto the import panel
4. Message when data imported successfully, click on "Let's customize your new board"

Page 3/9


https://stuga.dokit.app/wiki/Fichier:Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_114602.jpg
https://stuga.dokit.app/images/thumb/3/32/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_114834.jpg/ia-84146b8bd62a025882da37b195fbf49f-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_114834.jpg.png
https://stuga.dokit.app/wiki/Fichier:Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115119.jpg

Account

2 My profile
Integrations
Recycle bin
Archived boards

Admin

B & O O &

Teams

[ Logout

swea  Stuga

-0 Import Data

! Import a new board
0 Create a new board with content from other apps
<
=
Import any Excel sheet to a Import any Trello board to
ol new board new board
/l\

|- N 2

Get your sheet from Excel/CSV

Page 4/9


https://stuga.dokit.app/images/thumb/4/4b/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115340.jpg/ia-a7720cff48a3b16b1e50413b0559ae7d-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115340.jpg.png
https://stuga.dokit.app/images/thumb/8/86/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115453.jpg/ia-5fc9aac17f29a786480731b2371f5319-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115453.jpg.png
https://stuga.dokit.app/images/thumb/5/52/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115559.jpg/ia-306d613183e63c31ac4982070751604c-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_115559.jpg.png

YAY! Your data is here!

Let's customize your new board

Upload file again

Step 9 - Set up First Row and Column

These are always left as default
1. Click "Next" for the first row
2. Click "Next" for the first column

x
What is your first row? What is your first column?
This will become the column tiskes Thia il e (tasks, projects etc.)
B c [~
WiorksOrderNumber BormDescription BomPe rcderh
B > #/. JobCardExportForMonday ) n [ > #/. JobCardExpontForManday
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Step 10 - Customise Columns

..These steps are the easiest place to make a mistake because Monday does not translate the data properly - you have to tell it
what to do. It is critical that this is done correctly

1. Ensure that the following column heading types are changed to a " Text Column". Sometimes Monday gets this right, but in most cases you
will need to change it
e "WorksOrderNumber"
"BomDescription"
¢ "BomReference"
e "Supplier"
e "Supplier_Part_Number"
e "Location"
e "OrderNo"
e "Production Stage"
e "Finish"

Then click "Create Board"

..If you don't get this right, the data is not formatted correctly to add on to picking lists already created, and the next steps will fail.
Picture shows an example of odd data formatting if the columns are not customised correctly

X °
Customize your monday.com columns e bt = r
ttheTnctonaly o - 0dd looking data
HNurmber Calumns * Text Colurmn *  Number Columns~  Number Calumn: HNurmber Calumns ¥ Nurmi - 1
1 Stockitem ——— - BomReference On Shelf Issuad Rgd
2 Number Columns
4
5 Text Column
6 Frwe foem information and senclations
8
9
10
L
1z
12
14
15
16
7
12
[ > #/. JobCardExportForMonday

Step 11 - Ensure a Picking List Board is Created

..Itisimportant that a Picking List board is in existence for the imported data to make sure the correct permissions, automations
and Status values are in place

The destination board for a build is labelled:

Bnnn Picking List

Where Bnnn is the build number for the machine. They should be stored under the 'Stores' folder.
To create a new Picking List, simply duplicate one that is already there, and duplicate the "Structure Only", and click "Keep subscribers"

Then rename it to the correct build number.

I Stores
Parts Sales Orders &
S018 Picking List

A2027 Picking List
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Step 12 - Move the data from the import board to the Picking List

1. Open the JobCardExportForMonday board
. Select as many items as you can (click the top one)

W N

items, you have tried to select too many.
. Click Move to
. Select Move to Board

o 0 A

7. Click on the 'Parts' group
Thg__p_icking list will now be populated with the exported parts

") Stores " .
=] @ Group Title
y o- ADODDIIT ILME 24way Plast] JC13608 Machine Bus Cal
. ADDO0IZT ILME 24way Plastic Ho... JC13606 Machine Bus Ten
. ADODD33T ILME 24way Plastic Ho. JC13607 Machine Bus Ten
e Exchangs Com
ADODO337 ILME 24way Plastic He. JC13604 Machine Bus Cat
Product Serial Numbers
BO00006S Bearing Rod End 10mm Jo13613 Infeed Arm Drive
Pioneer Plan
BOODD226 Flange Bearing UCF 25 JC13612 Infeed Arm Assel
Goods Returned to Su 0 N .
BO00O228 Flange Bearing UCF 25 Jo13613 Infeed Arm Drive
Stock Reallocation = =
BO0O0437 Glacier Bush 10D x 1 JC13615 Infeed Gripper #
Refurbishment Line St
BO001041 Vee Belt SPZX 0900 JC13609 Auteflow 2 Too!
. BO0O1054 Cap Seal CS54 JC13614 Gripper Carriage
. BO001055 Spur Gear with Side Hu_ JC13614 Gripper Carriage
. BO001069 Slide Journal @54 Shor. JC13614 Gripper Carriage
RAG Report Flowline / ZX & =
BO0O0T070 Slide Journal 254 Sher.. JC13614 Gripper Carriage
Refurb Parts - Ecoline
BO0O1071 Motor 0.18kW / Gearbo.. JE13613 Infeed Arm Drive
Stock Movements =
BO001072K Tergue Limiter @16/ JC13613 Infeed Arm Drive
Board Meeting Agenda
BO0O1075 Single Edge Spacer Slid Je13614 Gripper Carmiage
I Health and Safety
BO0G1076 Single Edge Spacer Slid.. JCizens Gripper Carriage
. BO001077 Angular Contact Bearin... JC13615 Infeed Gripper #
Jok
. BO001078 Spur Gear 15 Teeth Ma JC13614 Gripper Carriage
s o b
0 » Industrial Sup... L
0 ‘ ‘ st Bennett (She...
0 trol Component... Y

S099 Picking List

sul

B W @

<chive Delete Moveto

. Scroll down to the bottom, hold shift and click the lower one ) - note there is a maximum selection limit of 500. If you can't seem to select

. Find the correct board by typing the Build Number and then selecting it

Bords o

1 Faing AMLTG1 TN,

PO0I10 Cykader CEEGED 3

(=

POOTI084

P81 e e o

TOOO0 e, e
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sassssasesssnrnnensnns

4 /96.9
sum sum

© Move to group

e © Move to board

5 W e

Archive Delete Move to

® 5099 Picking List Back StBennett (She..

trol Component...
Search group

B W @

Archive Delete Moveto

Page 8/9


https://stuga.dokit.app/images/thumb/1/18/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150517.jpg/ia-fd6a6f24e83955c2bb6619c70844b13c-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150517.jpg.png
https://stuga.dokit.app/images/thumb/4/4a/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150056.jpg/ia-30ce007a20641ad1da4c1da5e8606b5a-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150056.jpg.png
https://stuga.dokit.app/images/thumb/c/c0/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150247.jpg/ia-4d1e124865be94ec9655fce99b45fb35-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150247.jpg.png
https://stuga.dokit.app/images/thumb/6/66/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150310.jpg/ia-01bc4d0163d7266ad5353a47d0ba0bc0-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150310.jpg.png
https://stuga.dokit.app/images/thumb/e/e6/Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150552.jpg/ia-ec71792236a0cc647fb9609ee6c30905-1000px-Importing_Picking_List_from_Sage_To_Monday_Annotation_2019-10-21_150552.jpg.png

Step 13 - Data Move Errors

If the columns were customised correctly in Step 10, the data will
move with no problems.

If not, an warning will appear telling you that "the following columns
do not exist"

In this case, you will need to import the spreadsheet again from
Step 8, and ensure you set all required columns to "Text"

..The exception to this may be the "Date Due" column. IF

the file import has a completely blank Data Due column,
Monday does not know it is a date format. However, it is safe
to move the data and ignore the error because the date will be
blank anyway

Step 14 - Delete the empty
imported data board

Delete JobCardExportForMonday

Move items to the Test Picking List board

The following columns do not exist in the "Test Picking List” board: |

+ WorksOrderNumber
+ BomDescription

+ BomReference

+ LOCATION

+ Date Due

+ Finish

You should manually create these columns in the d

nation board before moving the

item, otherwise the information in these columns will be deleted

Move these items anyway

Stock Reall
[ Open Board in New Tab
Refurbishr
Fascia # Rename Board
S099 Pickir @ Move to folder >
Accuracy /YN < Change board type >

RAG Report Flc i Duplicate Board

Refurb Parts -
@ Create new Board above
Stock Moveme

@ Create new Board below
Board Meeting

Noticeboar & Archive

JobCardExportForMonday
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